    Memorandum of Agreement (MOA)
From:
Commanding Officer, Reserve Support Unit, Marine Corps Air Base East

To:


Subj:
RSU/VISITING (UNIT/ORGANIZATION)/MCABEAST HOST AGREEMENT

Ref:
(a) ABO P1500.1A

Encl:
(1) Training Plan/Schedule Worksheet


(2) Supply/Logistical Requirements 


 Purpose.  Pursuant to reference (a), the purpose of this agreement is to list the support required to ensure effective training of visiting units/organizations and to preclude subsequent requests for nonessential support.  Any increases in desired support by units/organizations after the formulation of this agreement must be approved in writing and can be faxed to (252) 466-2984.  Please ensure that a reply fax number is provided.

1. Concepts.  It is understood that:

a. This tentative agreement is not binding upon the CO, RSU or host unit of MCABEAST/2d MAW or CO of the visiting unit until approval has been received from each of the commands.

b. The unit proposed training schedules, enclosure (1), will be reviewed, modified if necessary, and approved by the CO’s prior to signing of this document.  Availability of training areas and other training support for the training schedule is tentatively confirmed upon signing but can be modified in writing through the chain of command.

c. The CO, RSU or visiting unit/organization may make changes, modifications, and deletions to this agreement.  All changes must be made in writing and be received a minimum of one week prior to scheduled training period.  Copies of such are to be provided to all concerned.

d. It is the sole responsibility of the visiting unit/organization to maintain continual and ongoing liaison on a monthly basis with the CO, RSU to ensure proper planning and validity of the agreement.

2. Points of Contact.  The following individuals are the primary points of contact for the RSU, visiting unit/organization, and the MCABEAST/2d MAW host unit representative.






Visiting unit/Organization
MCABEAST/2d MAW

Reserve Support Unit

         Representative

Host Unit Representative
GySgt Hicks/SSgt Hopp

____    ______________             ____________________     

(NAME/RANK)

      (NAME/RANK)

     (NAME/RANK)

(252) 466-2596/2435

                
      _      
____________________

(WORK PHONE)

     (WORK PHONE)

     (WORK PHONE)

 Training Plan/Schedule Worksheet


Visiting Unit/Organization 







Host Unit (MCABEAST/2d MAW) 





1. Training Plan.  


Provided by visiting unit/organization and staffed through RSU and Host unit for supportability.

· a.  Statement of Training Objectives:

· b.  The RSU requires a POC number for a member of the visiting unit, whether it be a cellular phone or pager, in case of emergencies.  If a number cannot be provided, the section below must be filled out.


   POC Number ________________________   or

	DAY
	TIME
	TRAINING/

FACILITY AREA

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· Mandatory to reserve billeting

Enclosure (1)

Logistic/Administrative Requirements Worksheet

1. 
LOGISTICAL SUPPORT


Billeting  


The RSU will coordinate billeting requirements not supportable by the host unit.

a. 
Number of Officers/Senior Chaperon’s 
               Males 
               Females

b.
Number of SNCO’s/Junior Chaperon’s
__           Males                  Females

c.
Number of Enlisted/Group Members
               Males ________Females

d.











Check-in Time and Date

Check-out Time and Date


· If arriving more than 30 minutes prior to or after prearranged arrival time, contact RSU duty beeper at (252) 636-7144.  This number is to be utilized for check-in only.


       (1) Billeting requirements that cannot be provided by host unit will be provided by RSU.

(2) Billeting spaces will be jointly inspected by the visiting unit/organization and host              unit/RSU upon arrival and departure.

(3) Keys will be issued for each billeted seahut.  Any keys lost or damaged will be replaced at the individual’s cost.

*The Reserve Support Unit will provide an initial supply of toilet paper, soap, paper towels and cleaning supplies.  However, it is the visiting unit’s responsibility to restock and maintain supplies thereafter.

e.
Designated Drinking Area:

Consumption of Alcoholic Beverages will be in a designated seahut or tent.  At all times a senior SNCO or OIC will monitor the consumption of alcohol.  No personnel will be allowed to consume more than 24 oz. of beer in a four-hour period.  Glass containers and hard liquor are not authorized. 


Transportation Requirements 
a.
Dates Requested. _______________________

b.
 *Sedan_____



*7-Passenger Van _____



             Qty

 
    

                 Qty

c.
*13-Passenger Van_____

*Bus (must provide licensed driver) _____




     Qty





                    Qty

       Phone Requirements: 

           *Local Qty: _______         *Long distance Qty: ________        DSN Qty: ________ 


 *Visiting units must provide funding data for transportation & local/long distance calls.

Enclosure (2)






 Logistic/Administrative Worksheet

Supply Requirements:   Quantity

a. Sleeping Bags. Temporarily unavailable
b. Tables.  _____

c. Chairs.  _____


       Chow Hall:



If you are interested in utilizing the chow hall during your visit, please contact CWO2

            Williams at (252) 466-6989 or DSN 582-6989.

       Supply POC:_______________________   Number:________________________comm/dsn

       Fiscal POC:________________________   Number:________________________comm/dsn

2. ADMINISTRATIVE SUPPORT  


Circle those applicable

a. *Computer/Printer.



b.  *On-line Capabilities.

c.    *Copy/Fax Machine.



d.    Classroom.

*The visiting unit must provide paper for such requirements.

