Ladies and Gentlemen,
    Please find attached a form DD 2768 that I have converted to a M.S. Word form that can be filled out and printed for signatures as well as saved to your computer for future use.
Sometimes my faxes come through a little weak and unreadable, therefore it may advantageous to you as the requestor, & me as the validator if you choose to use this form. Once it is filled out and printed for signatures you may email the form to me (for legibility sake) and also so that you can have a verification that I have received a copy of you request and am expecting a signed fax momentarily.
( I will not be able to input the request to JOSAC until I have the signed copy in my hands,but at least you have a verification that I have received a copy of your request and am expecting a signed fax momentarily. Once I have the request signed and completed I will submit to josac, they will try to support the request if at all possible)
Time line for requests:
Small lift requests (7 passengers or less)  Request minimum of 5 working day's to allow scheduling, notification of a flight will usually be about 48 hours prior to the flight.
Large lift requests (8 passengers or more)  Request minimum of 7 working day's to allow scheduling, notification of a flight will usually be about 72 hours prior to the flight.

also an added attraction to this form is the gray boxes are the only areas that need to be filled in, and if you place your cursor in the gray box and press f1 you will get a popup screen that will give you information on what needs to be placed in that box as well as the formatting.
Please feel free to forward this to anyone that may need this form.
as always we here at COMCABEAST ATCO are trying to constantly meet and exceed our customers expectations if I can be of any other assistance please feel free to call me at the below numbers.
 

V.R. 
COMCABEAST ATCO 

COMCABEASTATCO@CHERRYPOINT.USMC.MIL
Point of Contact Numbers Are:

 
DSN:582-2837/2837 
AH (252) 466-6325 
FAX:582-1988 

