VOLUNTARY LEAVE TRANSFER PROGRAM (VLTP)

 A civilian appropriated fund employee or his/her representative may apply to receive donations of annual leave.  Medical documentation and copy of latest Leave & Earnings Statement (LES) are required.
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Recipients experiencing medical emergency of employee or family member
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Absence likely to result in loss of pay for 24 hours or more due to unavailable paid leave
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Can use donated leave to liquidate indebtedness for advanced sick leave
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Can use donated leave retroactively to substitute for LWOP
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Unused donated leave returned to donors upon termination of medical emergency
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Cannot donate to donor’s immediate supervisor
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Can donate to employees in other Federal agencies

For information on applying to become a leave recipient or to donate leave, contact the Labor and Employee Relations Office at (252) 466-5047.

