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TSP OPEN SEASON

The next TSP open season will be 15 October – 31 December 2004.  You can make your TSP change using the Employee Benefits Information System (EBIS) at http://www.donhr.navy.mil/. 

· You can also make your TSP change by calling the Benefits Line at 1-888-320-2917.
· You do not have to wait until a TSP open season to change the 

distribution of your TSP account among the investment funds.  You can do this type of change at any time through the TSP web site at http://www.tsp.gov or the TSP ThriftLine at (504) 255-8777.  You can also complete a paper TSP-50, Investment Allocation and mail it directly to the TSP record keeper at the address shown on the form.  

· If you have any questions about TSP, please call the Benefits Line (1-888-320-2917).  Benefits counselors are available from 7:30 a.m. – 7:30 p.m. Eastern Time.  Counselors may be busy with calls; please hold and your call will be answered as soon as a counselor is available.    
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OVERTIME SECURITY RULE – FAIR LABOR STANDARDS ACT According to the Department of Labor (DOL), the newly updated Overtime Security Rule strengthens and protects overtime pay for 6.7 million American workers.  DOL Secretary Elaine Chao said the new rules clarify and update ambiguous and confusing overtime regulations that were first created in 1939 and have not been substantially updated since 1949. To learn more about the new overtime security rules go to www.dol.gov/fairpay.  
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HELP LINE FOR IRAQI FREEDOM DISABLED VETS – HRSC-NW has set up a 1-800 number to help disabled veterans, specifically Disabled Veterans of Operation Iraqi Freedom, Operation Enduring Freedom, and all disabled veterans of other conflicts, campaigns, and wars.  The telephone number is 800-378-4559.  This is a Navy wide effort, not just for the HRSC-NW serviced population.  The assistance phone line will be staffed by a Human Resources Specialist.  If the specialist is unavailable to take the call, the caller will receive a reply within one business day.  


STUDENT EDUCATIONAL EMPLOYMENT PROGRAM (SEEP) - STUDENT EMPLOYMENT UPDATE
SEEP includes: Summer Hire Program, Student Temporary Employment Program (STEP) and the Student Career Experience Program (SCEP).  These programs are open to all students currently pursuing academic studies at high schools, colleges in under-graduate and/or graduate levels and vocational and technical schools.  

The STEP provides maximum flexibility to both students and managers because the nature of the work does not have to be related to the student’s academic or career goals. The SCEP, however, provides work experience, which is directly related to the student’s academic program and career goals. The SEEP benefits both agencies and students by allowing agencies to recruit and develop talented employees to support changing agency missions and discover first hand the abilities of potential employees.  It also allows students to gain exposure to federal service while enhancing their educational goals and shaping their career choices. 

The Marine Corps Air Station employed a total of 30 students under STEP throughout various directorates. The dedication of the students and managers alike made this year’s program a meaningful work experience for students.  The command was able to employ students in various occupations like Financial, Computer and Office Automation clerical positions, Human Resources, Legal and Management Assistant positions, and Engineering and Physical Science technician positions.  Due to the excellent performance of the students, the command has authorized the directorates to select some of the college students to continue their employment in STEP and SCEP positions. 

STEP and SCEP appointments allow students to work in federal positions as long as the work schedule does not interfere with their academic studies/schedules.  STEP students are selected for temporary not to exceed one-year appointments and must resign upon completion of their degree/academic studies.  SCEP students may be converted to a permanent appointment within 120 days after completing their academic studies.  Student programs are just one avenue that management can utilize as an effective recruitment tool.   
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COMBINED FEDERAL CAMPAIGN

The Combined Federal Campaign allows you, the Federal employee, to support the international, national, and local charities you care about. How much you give and the group or groups that will receive your support are decisions entirely in your control.

Most Federal employees elect to pledge a specific amount to be withheld regularly from their pay beginning in January and continuing through December. One-time gifts are also possible.
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CHRO-E Tidbits:

HIRING OPTIONS – THE FOLLOWING LIST PROVIDES A BRIEF DESCRIPTION OF INTERNAL AND EXTERNAL HIRING OPTIONS

Internal Candidates (current federal employees):

· Detail.  Temporary assignment to a position, at the same, lower, or higher grade.  No change in pay. 

· Reassignment.  Temporary or permanent.  An assignment to a position at the same grade.

· Change to Lower Grade.  An assignment to a position at a lower grade.

· Transfer.  Movement from one agency to another.  May or may not involve a grade change.

· Promotion.  Temporary, term, or permanent.  Some temporary promotions may be made without competition among applicants.  

· Career Ladder.  Restructured positions that are filled in a manner to allow an employee to develop, through training, into the journey level.

· Management Identification of Candidates.  Some positions may be filled competitively without formal vacancy announcements.  Management officials may select a candidate for promotion without formal competition when the area of consideration is small enough that all potential applicants are known to the selecting official.  If this method is used, the selecting official must evaluate each candidate equitably.  Officials should identify on the Request for Personnel Action (RPA) that this option was used and provide a copy of the evaluation documents.  Documentation must include a list of all qualified candidates considered, the evaluation criteria upon which the candidates were evaluated and a brief justification of why the candidate was best qualified.  

External Candidates (the general public or a former federal employee): 

· Reinstatement Eligibles.   Former federal employees who may be hired based on a previous permanent appointment.
· Delegated Examining Authority.  Authority delegated to the HRSC to issue an announcement open to the general public.  

· OPM Registers.  Vacancy announcements issued by OPM that are open to the general public.  (OPM charges a fee for this service and the hiring activity provides the funding.) 

· Temporary Appointment Authority.  Appointments made to fill short-term position not expected to last more than one year.  The appointment may be extended for a second year.

· Term Appointment – An appointment for up to four years.

· Former Overseas Employees.  Appointments that can be made to eligible employees returning to CONUS.

· Veteran’s Recruitment Appointment (VRA).  An authority to hire veterans.

· Veteran’s Employment Opportunity Act (VEOA).  An authority to appoint an eligible veteran who may not otherwise be eligible for other appointments.

· Disabled Veterans.  Veterans who have a current notice of a service connected compensable disability of 30% or more from the VA.

· Severely Physically Handicapped and Mentally Retarded.  Facilitates the hiring of individuals who are severely physically handicapped or mentally retarded.   

· Student Educational Employment Program – Student program where the student attends school and works when not in school.  May be temporary (STEP) or permanent (SCEP).  

· Interchange Agreements.  Allows certain employees of one system to move to another (e.g., DoD Non-appropriated Fund to Appropriated Fund).

· Worker Trainee Program.  Allows individuals (GS-1, WG-1 or 2) an opportunity to learn skills and good work habits.  Initially temporary but may be made permanent after 3 years.  

Contact your CHRO-E advisor for more information on these options.   


What are some good web sites for human resources matters? 

Department of the Navy Civilian Human Resources (http://www.donhr.navy.mil)

Human Resources Service Centers (http://www.donhr.navy.mil/HRSC/default.asp)

Defense Civilian Personnel Management Service 

(http://www.cpms.osd.mil)

OPM (http://www.opm.gov)

OPM Job Listing (http://www.usajobs.opm.gov)

Office of Special council (http://www.osc.gov)

Classification Appeals (http://www.opm.gov/classapp/)   

Pay Tables:

Federal Wage System: http://www.cpms.osd.mil/wage/scheds/pay_info.htm
General Schedule: http://www.opm.gov/oca/payrates/index.htm
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