APPLICATION PACKAGE/PROCEDURES FOR APPLYING FOR 

A BUSINESS PERMIT ABOARD MARINE CORPS AIR STATION,

CHERRY POINT

Permits will be issued to individuals only.  Accordingly, if a company has more than one employee conducting business on the Air Station, each employee must apply separately.

Procedures for applying for a business permit:
1. Applicants must complete the enclosed business permit application.

2.  Applicants must read and sign the enclosed regulations regarding personal commercial solicitation and return with application.

3.  Applicants must provide a photocopy of a picture identification card from a state or federal agency.

4.  Applicants must provide a criminal records check from the state or county level covering the previous two years.  Criminal records checks may be obtained from but is not limited to the following sources:  County Courthouse, Defense Security Service, www.dss.mil, and Infolink Screening Services, Inc., www.infolinkscreening.com. **

5.  Applicants must provide proof of citizenship or immigration status.  Acceptable documents include birth certificates, Immigration and Naturalization Service (INS) forms, and passports.  Do not send original documents.

6.  Applicants must provide a letter from the company certifying the authenticity of their representative.  

7.  All application packages must be mailed.  Applications will not be accepted in person.  Applicants will be notified of the status of their request via the U. S. Postal Service.  

Mail completed packages to:

Commanding General

Office of the Station Inspector

Marine Corps Air Station

PSC Box 8003

Cherry Point, NC  28533

**Infolink Screening Services is listed as another possible source for commercial and contractor employees to obtain a criminal records check.  The United States Government and the United States Marine Corps do not endorse nor are they affiliated with Infolink Screening Services.  
APPLICATION FOR BUSINESS PERMIT

1.  


     Name (Last)                                         (First)                                  (Middle)

2.  

     Mailing Address                             City                             State                    Zip Code

3.  
                                                      4.                                           5.       Yes/No
  

     Social Security Number                             Date of Birth                         U. S. Citizen 

6.  
                                                               7.    

      Home Telephone (Area Code/Number)            Work Telephone (Area Code/Number)

8.  
       Yes/No                                                                                  Yes/No___ ______  

      Are you active duty military?                                   Are you a military family member?

10.  
       Yes/No


      Are you a retired military member?  

11.  


       Name of Company requesting authorization to conduct business aboard MCAS, Cherry

       Point

12.  


       Type of service this company provides

13.  
       Yes/No                                        14.  
         

       Does Company have contract w/base?         Frequency of visits aboard the Air Station

15.  


       With whom do you do business aboard the Air Station?  

I certify that the above information is true and correct to the best of my knowledge.  If any of the 

above information is false, I understand this will result in revocation of authority to conduct 

business aboard Marine Corps Air Station, Cherry Point as well as criminal action.

                  (Signature)                                                                                         (Date)

***Disclosure of the above information is strictly voluntary.  However, not providing the 

requested information may result in your application not being processed.  
REGULATIONS REGARDING PERSONAL COMMERCIAL SOLICITATION
ABOARD MARINE CORPS AIR STATION, CHERRY POINT
The following excerpts are from applicable directives regarding the appropriate conduct of individuals and businesses engaged in personal commercial solicitation aboard Department of Defense installations.  All regulations concerning commercial business are designed to safeguard the health, welfare and morale of military personnel and their family members and civilian employees aboard the Air Station.

1.   No person has authority to enter an installation and transact personal commercial solicitation as a matter of right.

2.    Solicitation of military personnel, their dependents and civilian employees will be on an individual basis, by appointment only.  The following practices are strictly prohibited.

       a.  The improper use of official Armed Forces Identification cards or Station decals by retired members of the Armed Forces to gain access to the Air Station for the purpose of conducting business.  Example:  If complaints of improper use are verified, the business permit or the use of the station decal may be revoked, or in extreme cases, the individual may be barred from the Air Station.

       b.  The offering of unfair, improper, and deceptive inducements to purchase or deal, or the use of any scheme or artifice, including misleading advertising or sales literature. 

       c.  Any oral, written, or other representation which suggests or gives rise to the appearance that DOD or any part of the Naval Service sponsors or endorses the company, its agents, or goods.  Example:  The presentation of the business permits to any military personnel or civilians, whether aboard the Air Station or in local communities, with the connotation that the Commanding General endorses the product or the substantiation that the U.S. Marine Corps approves of the product.  

       d.  Peddling is prohibited on this military reservation except by specific authority of the Commanding General.

       e.  The customary and authorized method of solicitation for individuals and firms will be through the U. S. Mail.  If any individual replies to such communication then the matter becomes a private business transaction.

       f.  The conduct of business will be on an individual basis, by appointment only, so as not to interfere with any military duty.

       g.  Civilians and family members of the Armed Forces, while conducting private business…

(1) Shall not enter or visit public quarters except by request, appointment or prearrangement.

(2) Shall not enter any squadron area, troop barracks, storerooms or sleeping quarters, 

restricted areas or officer or enlisted clubs.


            (3) Shall not canvas nor solicit.

            (4) Shall not be provided with or address a captive audience, except by written authority of the Commanding General (Station Inspector).  Moreover, salesmen, merchants or agents will not be permitted to address or attend meetings, classes, or mass formations, or any other assembly of military personnel, except by written authority of the Commanding General.

       h.  Military personnel on active duty who are engaged in off-duty, part-time employment are prohibited from personal commercial solicitation and sale to military personnel who are junior in grade and rank.  This prohibition is applicable to activities on or off the installation, in or out of uniform, while on or off duty, and includes, but is not limited to, the personal solicitation and sale of life and automobile insurance, stock, mutual funds, real estate, or other commodities, goods or services.  Military personnel found to be in violation of this prohibition may be subject to prosecution under the UCMJ.

       i.  Permission to conduct commercial activities will be denied or revoked when such action would further the best interest of the command.  Example:  Personal misconduct by a company's agent or representative while aboard the Air Station.  

I have read and understand the above regulations and acknowledge that any violation of these regulations may result in the withdrawal of my privilege of conducting business aboard Marine Corps Air Station, Cherry Point.  

(Signature)

(Printed Name)   (Date)

(Representing)

DOCUMENTATION REQUIRED TO GRANT ACCESS 

TO COMMERCIAL AND CONTRACT EMPLOYEES
1.  Commercial and contract employees will be issued access to Marine Corps Air Station, Cherry Point on an individual basis.  

2.  Commercial and contract employees must possess a picture identification card from a state or federal agency.

3.  Commercial and contract employees must provide full name, social security number, date of birth and mailing address.

4.  Commercial and contract employees must provide a criminal records check from the state or county level covering the previous two years. Criminal records checks may be obtained from but is not limited to the following sources:  County Courthouse, Defense Security Service, www.dss.mil, and Infolink Screening Services, Inc., www.infolinkscreening.com**. 

5.  Commercial and contract employees must provide proof of immigration status. Acceptable documents include birth certificates, Immigration and Naturalization Service (INS) forms, and passports. 

6.  Commercial and contract employees must provide proof of employment.

7.  Commercial and contract employees must provide a letter from employer/sponsor regarding the term of the project.  

** Infolink Screening Services is listed as another possible source for commercial and contractor employees to obtain a criminal background check.  The United States government and the United States Marine Corps do not endorse nor are they affiliated with Infolink Screening Services. 









